
Tent Rental Checklist

When looking into an Event Tent Rental there are many questions, and 
options – who would have thought a tent could be so complex.  A few things 
we like to consider when planning an event with a tent are listed below:

Have a good party!

• What are the AV needs of the event? If extensive AV is needed, or 
long speeches, a tent is probably not the best option.  High quality 
audio is very hard to achieve in a tent setting.  

• Temperature is difficult to manage in a tent and its best to use a tent in 
moderate temperatures or environments. You can rent air conditioning 
units, but be aware these are usually extremely loud and large 
machines. 

• Food Prep areas are needed for the catering teams.  This area can be a 
separate tent or simply a small 10x10 with sidewalls in area adjacent 
to the main tent.

• Consider your power needs.  The venue may have enough power for 
your event, but generators are usually needed and provide you with 
extra security that the lights won't turn off in the middle of that great 
speech.

•  Set up and tear down can take anywhere from 4 hours to 14 hours, so 
plan accordingly when you book your venue.  No matter what, I 
would insist on having the tent set up at least the day before your 
event.



• Tents rooflines vary, some have peaks, some are flat, and some have 
one peak.  Rooflines will affect the overall look of your event so it's 
worth discussing with your tent company when you're looking at 
proposals and decide what look you're going for.

• Walking the space with your tent company in advance of the event 
will save many precious minutes in the future.  During this meeting 
you can show them exactly where the truck should pull up, review 
proposed set up schedule, answer any electrical questions and be sure 
the space doesn't have any tree branches or sprinklers that are going to 
be in the way.

• Involve the facility management in your planning to ensure sprinklers 
are turned off two to three days in advance and any unique 
environment conditions are discussed.  Hearing “Wind tends to come 
in from the east at 3pm everyday” is very helpful to know in advance.

• Delivery Trucks for tents are generally very large. You want to be 
sure the tent company has seen the load in area and discussed a plan 
for parking the truck as well as getting it out of sight, fast.  Some 
venues are not going to allow a delivery truck to stay on site for 
several hours. 

• Ask your tent company to illustrate how the tables and any buffet 
tables are to be set up.  You want to be sure there is enough room for 
guests to walk comfortably between tables.  It may take a few stabs at 
the drawing board to get this right, but that’s part of what you pay for 
with the tent. 

• Share your tent drawings with the catering manager – they may have 
suggestions to make the tent “flow” better.  Caterers have seen 
hundreds of event set ups and really know first hand what to avoid.


